Student Handbook
July 2005 - June 2006

OWATC Student Handbook
The information contained in the 2005-2006 Student Handbook is, to the
best of the College’s knowledge, correct at publication.

OWATC & UCAT
The Ogden-Weber Applied Technology College is a member institution of the
Utah College of Applied Technology and operates under the direction of the
Utah College of Applied Technology Board of Trustees, and the Utah Sate
Board of Regents.
Associate of Applied Technology Degrees
Associate of Applied Technology (AAT) degrees have been approved by the
Utah College of Applied Technology Board of Trustees and the Utah Board
of Regents. AAT degrees are now available in Information Technology,
Computer Aided Drafting and Design, and Medical Assisting. Your program
advisor or counselor can give you more information about this wonderful
opportunity.
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Vision Statement

The Ogden-Weber Applied Technology College, in partnership with local employers, will provide innovative technical training and services. The College
will be a pathway for students as they prepare for a new career, advancement opportunities, or further education.

Equal Opportunity

The College is open to full-time and part-time adult and high school students. The College is committed to providing equal educational and employment opportunities regardless of sex, marital status, race, color, religion,
age, national origin, and disabled status. (OWATC Policy 530.5, Student
Non-Discrimination)

Diversity

Ogden-Weber Applied Technology College is an inclusive campus dedicated
to embracing, celebrating and valuing the diversity of its community. The
college seeks to create an environment that supports equal access to employment and technical education for all students, faculty and staff through a
strong commitment to recruitment, retention and integration into the college
community.

Academic Freedom

The College is committed to academic freedom. All members of the college
community are free to share their ideas with fellow members. The College
encourages good judgment and appropriate restraint in the expression of
ideas and demonstration of respect for the opinion of others.

Competency-Based Training (Open Entry/Open Exit)

In most of our College programs/courses, students may begin classes any
week during the year. Once a student has achieved their educational goal
they may exit the school by completing the withdrawal process. In competency-based education, students learn and progress by proving they have
mastered the necessary skills and competencies. A few of the courses offered are lock step, which have scheduled start and stop dates.

Certiﬁcate/Degree Outlines

Each training occupation offered at the College has a Certiﬁcate or Degree
Outline that contains a list of the courses that are required to complete the
certiﬁcate or degree. The outline also lists the length of the certiﬁcate or
degree in clock hours, the approximate length of time each course should
take and any special requirements of the certiﬁcate. If you wish to receive
an Associate Degree, Certiﬁcate of Completion, or Certiﬁcate of Proﬁciency,
you must complete all required classes listed on the outline. If you are sponsored, you may need approval to take optional courses.
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Instruction

The instructional approach employed by the College is determined by the
subject matter. While emphasis is placed on hands-on learning, you may
also encounter, one-to-one instruction, lectures, group activities, demonstrations, textbook study, work book exercises, video and computer-based
instruction. Students are expected to take an active role in their education. In most cases, the instructor will act as a facilitator and work with
you individually to help you complete course competencies. This approach
allows students to move at a pace that meets their learning style. It is the
responsibility of the student to monitor their progress to make certain they
are completing course competencies within the time allotted. If you have
questions or need help, make sure you talk to your instructor.

Course Credit Grade

In competency-based education, course completion is accomplished when
the student has successfully demonstrated all required competencies. For
most courses, the instructor will issue a credit (CR) grade when all competencies have been demonstrated. In some courses a letter grade may be
given. When this occurs, the grading standard is published in the course
syllabus. A letter grade may also be issued at the student’s request. Students should inform their instructor if they wish to receive a letter grade.
Letter grades are not issued for transfer or challenge courses. (OWATC Policy
540.16 Competency Credit)

Transfer Credit/Course Challenge Grades

Students may receive transfer credit (TR) for a course by showing they have
completed the training at another accredited institution. Ofﬁcial transcripts
from other institutions must be mailed or hand carried in a sealed envelope
to the college’s records ofﬁce.
Students may also prove competency in a course by challenging the class.
Each course may have a different path for challenging; see your instructor
for speciﬁc guidelines. Students who challenge the course within the ﬁrst 5
hours will receive a challenge (CH) grade. Students who challenge a course
after the ﬁrst 5 hours will receive a credit (CR) grade. (OWATC Policy 540.16
Competency Credit)

Concurrent Enrollment

The College offers high school students several courses that are eligible for
concurrent enrollment with Weber State University. In order to participate in
the concurrent enrollment program, you must obtain a Concurrent Enrollment Packet from the instructor listed for the class you will be enrolling in.
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Course Articulation

The College currently offers articulation with Ogden City and Weber County
School Districts, as well as Weber State University. Math III Articulates with
WSU if transferred within one year. It will not effect WSU GPA and will be
posted as a credit transfer.

Student Attendance

Students are expected to maintain 100% attendance with a minimum of
80% attendance each month. To be marked present, students are expected
to be in class the full hour. Students who are not in attendance when the
instructor calls roll will be marked absent. Ten consecutive days of absence
will result in automatic withdrawal. You will be charged tuition for all courses
you are enrolled in (whether you attend or not) until you ofﬁcially withdraw
from the College. To check your attendance, please see your instructor,
advisor, or counselor. Students should check their attendance every week to
verify that it is correct. Students can use online access to check their attendance. A link to the OWATC Student Online Access can be found at (www.
owatc.com) (OWATC Policy 530.2, Attendance & Progress).

Student Progress

The College expects students to maintain at least 67% cumulative progress
in their instructional programs. Some sponsors and programs may have a
higher standard that takes precedence. Progress is calculated by the number
of hours of completed course work divided by the total hours the student has
been scheduled. Each instructor has a process for tracking student progress.
This process is described during course orientation or in the course syllabus/
curriculum packet. Student progress is updated by instructors at least once a
month. Students can access their progress via the College’s Online Student
Access at (www.owatc.com) (OWATC Policy 530.2, Attendance & Progress)

Probation/Intervention

Students who do not meet College guidelines on progress, attendance, or
behavior may be put on a probationary contract or redirected to another
class or program where they may be successful.

Changing Programs/Certiﬁcate Outlines

To change your current certiﬁcate or degree you must meet with a College
counselor. If appropriate, the counselor will ﬁll out a Program/Certiﬁcate Outline change form for you and your sponsor to sign. Most certiﬁcate or degree
changes will require a schedule change.

Course Changes

Obtain a Class Change Request form from your instructor or from the Enrollment Ofﬁce. When you have ﬁnished a class, ﬁll out the course change form
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to drop the class and add another one. Have your instructor sign the form,
and consult your training outline, instructor or advisor to determine your
next course. Take the form to the Enrollment Ofﬁce to complete the change.
If the course change is a result of completing a class there is no charge to
change your schedule. If you need to change your schedule for other reasons, there may be a 5.00 class change fee. All course changes will go into
effect the following business day.

Leave of Absence

Students may take a leave of absence (LOA) without completely withdrawing from the College. During a leave of absence, students are not charged
tuition. A leave of absence is good for two 5-school-calendar-day periods
or one 10–school-calendar-day period per ﬁscal year (July 1 to June 30). To
take a
LOA, students must (1) ﬁll out a Leave of Absence form, (2) notify their
instructor(s) (when possible) (3) obtain approval from their sponsor(s) (if
applicable). The leave of Absence form must be processed through the
Enrollment Ofﬁce. (OWATC Policy 530.6, Leave of Absence)

Withdrawals

Students must initiate a withdrawal from the College when they (1) complete their certiﬁcate or degree, or (2) if, for any reason, they no longer wish
to attend. An ofﬁcial withdrawal is required because of the College’s open
entry/open-exit system of training.
Students must complete and submit a Withdrawal form to the Enrollment
Ofﬁce to ofﬁcially end their training at the College. These forms are available
from a program advisor, instructor, or the Enrollment Ofﬁce. All withdrawals
must be done in person or in writing. Talk to your instructor on any changes
of status in your program. High school students may not withdraw without
the permission of their Career and Technical Education Coordinator.
If the student does not ofﬁcially withdraw from the College, they will continue to be ﬁnancially responsible for any tuition that accrues from their
courses, even if they are no longer attending. All withdrawals go into effect
the following business day. (OWATC Policy 530.8, Withdrawal)

Emergency Withdrawal/Leave of Absence

In cases of emergency, accident or personal injury, an ofﬁcial Withdrawal or
Leave of Absence may be completed over the phone or by the person listed
on the enrollment papers as the emergency contact. Make sure you speak
to a College enrollment specialist or a College counselor. Do not leave phone
messages.
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Transcripts

To make a request for an ofﬁcial transcript you must obtain a request form
from the Records Ofﬁce, Enrollment Ofﬁce or a College counselor. Return the
form to the Records Ofﬁce in the Student Services Building. The transcript
may take 3-5 days to process. You may request an unofﬁcial transcript from
the Records Ofﬁce, Instructor or a College Guidance Counselor at any time.
Transcripts will not be issued with outstanding charges. Student records are
protected and will only be released with appropriate identiﬁcation. Graduates
receive one free transcript. Each additional ofﬁcial transcript will cost $2.00.
There is no charge for unofﬁcial transcripts. A $15.00 application fee will
be assessed for each UCAT Certiﬁcate/Degree issued to students. (OWATC
Policy 530.1, Release of Student Information)

Completion of Certiﬁcate
or Degree Outline/Graduation Ceremonies

Requests for your Completion Certiﬁcate or Associate Degree are processed
through the Records Ofﬁce. The registrar will verify that all courses are complete and any special requirements are met. The completion requests may
take up to two weeks to process.
The College holds a graduation ceremony bi-annually in the spring and in the
winter. When you complete your certiﬁcate, you will be invited to the next
graduation ceremony. Students that meet the College’s Honors requirements
will receive an Honors Certiﬁcate along with their completion certiﬁcate or
degree.

Types of Certiﬁcates/Degree
• Certiﬁcate of Proﬁciency
The Certiﬁcate of Proﬁciency is awarded for programs that generally
take the average, full-time student less than one-year to complete. This
certiﬁcate is 900 hours or less in length. Students are awarded a certiﬁcate of proﬁciency when all required courses listed on the certiﬁcate
outline have been completed.
• Certiﬁcate of Completion
The Certiﬁcate of Completion is awarded for programs that take the
average, full-time student at least an academic year to complete. This
certiﬁcate is more than 900 hours in length but contains fewer hour
than required for an associate degree. Students are awarded a Certiﬁcate of Completion when all required courses listed on the certiﬁcate
outline have been completed.
• Associate of Applied Technology (AAT) Degree
The AAT degree is a competency-based associate degree granted by the
Utah College of Applied Technology (UCAT). Students graduating with
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the AAT degree have completed coursework equivalent to at least 63
semester credit hours. This is based upon the Department of Education clock hour/credit conversion of 30:1 for laboratory-based instruction
and 45:1 for externship or on-the-job (OJT) instruction. Students are
awarded the AAT degree when they have completed the requirements
speciﬁed by the Utah College of Applied Technology Board of Trustees
and the Utah Board of Regents.

Tuition Payments/Fees/Vouchers

College tuition is based on the number of hours students are enrolled each
week. Students are required to pay for four weeks of tuition and their
monthly student fee before beginning their training. The tuition and student
fee is then due every four weeks, in advance of coursework, according to
the number of hours the student is scheduled in. Tuition does not cover the
cost of books and supplies. Students are expected to buy these items. Nonresident and out-of-state students may enroll at the College at a tuition rate
three and one half times the regular rate.
Unpaid tuition/fees restrict students from attending classes until they (1) pay
tuition/fees or (2) make a ﬁnancial agreement with the Fiscal Department.
Sponsored students are required to bring a new voucher into the Enrollment
Ofﬁce prior to the date that the last voucher expires. If you are a sponsored
student, your course will end according to the end date on your voucher.

Tuition Refunds

Upon withdrawal from the College, weekly tuition that has been paid beyond
the ofﬁcial withdrawal date will be refunded. Tuition will also be refunded in
full for any courses cancelled by the College. Enrollment, student identiﬁcation, monthly lab fee, and assessment fees are not refundable. See the Enrollment Ofﬁce to review you account and process a refund. There is up to a
30 day processing time for the tuition refund. (OWATC Policy 530.9 Student
Tuition Refund)

Student Policies

A complete list of student policies can be accessed via the College’s website
at (www.owatc.com). Computer kiosks are located in the Student Services
Building, Student Union Building as well as training areas and can be used to
review and print College policies that impact students.

Student Conduct

Students shall conduct themselves in a manner consistent with the basic
standards of employment (e.g. punctuality, satisfactory attendance). Be-
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havior which interferes with or detracts from the teaching/learning process
or violates school regulations or federal, state or local laws is not acceptable
and may result in disciplinary action or dismissal.” (OWATC Policy 530.4,
Student Responsibilities and Conduct). Non-prescribed drugs and alcoholic
beverages are prohibited on campus. Cheating, gambling, ﬁghting, possession of weapons, abusive language, threats, insubordination, and harassment are all grounds for dismissal.

Academic Honesty

The Ogden-Weber Applied Technology College views academic honesty as
a reﬂection of your personal integrity. Consequently, you are required and
expected to maintain the highest standards of academic honesty in the
preparation of all examinations, assignments, tests, projects and ﬁeldwork.
Most professions have codes of ethics, standards to which you will be
expected to adhere when you are working. At the College you practice the
integrity you must demonstrate later. For all of these reasons, academic
misconduct is considered a serious offense.
Every student is responsible for upholding the provisions of the Student Responsibilities and Conduct policy (OWATC Policy 530.4), as published on the
College web site (www.owatc.com). This policy includes provisions regarding cheating, plagiarism, removal or destruction of College property, and
unacceptable or unauthorized use of College computers. Incidents of alleged
academic misconduct will be handled through the established procedures of
the College, which may result in probation or dismissal.

Student Records/Privacy Rights/Consent to Release

OWATC Student Records ofﬁce maintains student records in accordance with
the Family Education Rights and Privacy Act (FERPA) which allows student
access to inspect, review and amend their education records and protects the
rights of a student’s privacy by limiting access to their educational records
without expressed written consent. A Consent to Release Information form
can be obtained in the Student Records Ofﬁce. Institution may release specific public or directory information without student expressed written consent.
Student may choose to refuse disclosure of directory information by contacting the Student Records Ofﬁce. (OWATC Policy 530.1, Consent to Release)

Dress Code

The College supports the dress standards established by local employers.
Students must dress according to employer job standards and must meet
safety regulations in their program area. Contact your instructor(s) for information about appropriate clothing and equipment needed in your occupational program. (OWATC Policy 530.4, Student Responsibilities and Conduct)
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Student Web Access Account

All Ogden-Weber Applied Technology College students are provided access
to their educational records. Students are encouraged to monitor their attendance and progress. Students may be asked to provide information to
parents, sponsor or employers, so it is important for students to activate
their accounts early. Applications forms are available in the Student Record
ofﬁce located in the Student Services Building room 123 or Student Service
Receptionist located in the lobby of the Student Services Building. A link to
the OWATC Student Online Access can be found at (www.owatc.com) or at
one of the computers in the following locations:
Student Services Building
Union Building
Construction Technology Building – by courtesy phone
Manufacturing Technology Building – by courtesy phone
Cosmetology Building – testing room
Business Building – atrium area outside of lecture hall
Business Depot Ogden OWATC site – front lobby

Telephone Use

Phones are located around the campus for student use. Personal cell phone
must be set to courtesy/vibrate mode while in class.

Health Insurance

The College does not offer Health Insurance. Students may apply for Health
Insurance through Century Life. Applications are available from Century
Life at the enrollment ofﬁce. Student health facilities are not available on
campus.

Medical Emergencies

If you injure yourself or need medical attention, while on College property
or at a College-sponsored event, make sure you notify your instructor or a
staff member. They will assist you in getting medical attention. Accidents or
injuries must be reported to the Human Resources Ofﬁce. Training related
injuries may be covered by the College’s liability insurance for a maximum of
$200.00.

Smoking Policy

As a courtesy to students smoking and tobacco use is allowed only in the
two smoking shelters. The shelters are located between the Construction
and Manufacturing buildings, and to the north of the Gymnasium. (OWATC
Policy 520.59, Smoking) Legal smoking/tobacco use age is 19 years.

Drug Free Schools Statement

Use, Possession, distribution, manufacturing or being under the inﬂuence of
alcohol and/ or controlled substances while on College property or College
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sponsored activities will result in disciplinary action which may include dismissal from the College, denial of Federal/State student loan/grant money
and criminal penalties pursued through State, Federal or local law enforcement agencies.
The health risk associated with the use of illicit drugs are as follows but not
limited to: Increased heart rate, decreased appetite, dry mouth, insomnia,
short term memory loss, paranoia, hallucinations, psychological dependency,
lack of concentration and coordination, altered perception and vision, health
issue and premature death.
For community based help see a College counselor or call:
1-800-Alcohol
1-888-567-TRUTH (Tobacco)
1-800-Cocaine
1-800-342-Aids (Spanish)
1-800-Aids-TTY-TDD

Parking/Driving on Campus

Students may park in any parking stall except those identiﬁed as visitor
parking, patron parking, marked tow-away zones, perimeter road, stalls
designated for people with disabilities, or state prescribed non-parking areas
such as ﬁre lanes, ﬁre hydrants, and exit doors. Visitors may obtain a visitor
pass from the front desk in the Student Services Building. You can receive a
citation and/or be withdrawn from school for failure to comply with all campus control signs or symbols (posted speed limits, stop signs, etc.). Speed
limit is 25 m.p.h. on perimeter road and 10 m.p.h. in parking lots. (OWATC
Policy 500.12, Parking)

Security/Campus Police/Crime Statistics

The College maintains an on-going contract with Corporate Security and
Investigations Inc. to provide a safe and secure environment for you and
provide police presence on campus to support and assist students, faculty
and staff. Campus security can be reached through the College operator.
Campus security and safety is an important feature of The Ogden Weber
Applied Technology College. The College is committed to assisting in providing students a safe environment in which to learn and to keep student,
parents and employees well informed about campus security. These goals
were advanced by the Crime Awareness and Campus Security Act of 1990.
The OWATC is committed to ensuring that the college is in full compliance
with that Act, and enforcement of the Act is a priority of the Ogden- Weber
Applied Technology College.
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Parents and students can now use the Internet to review campus crime
statistics for OWATC on- line: http://www.ope.ed.gov/security

Theft and Vandalism

Unauthorized removal of equipment and/or intentional destruction or damage of property, buildings, or equipment will result in dismissal with possible
referral to law enforcement.

Weapons Policy

It is the policy of the College that weapons use or possession is prohibited
while on College property and at College-sponsored activities. Violators of
this policy may be subject to disciplinary action up to and including termination of their enrollment or criminal penalties pursuant to state or local law.
(OWATC Policy 520.52, Weapons Prohibited on College Campus)

Student Complaints and Grievances

It is the policy of the College to resolve all student complaints and grievances
at the level most immediate to the parties involved. This process is outlined in OWATC Policy 520.8 which can be accessed via the College web site
(www.owatc.com). The purpose of the policy is to establish a process for
ﬁling and handling student complaints and grievances in a fair and equitable
manner for all parties concerned.

Disability Services

In compliance with the Americans with Disability Act, students requiring
accommodations or services due to a disability should notify a Counselor
or the Ofﬁce of Diversity. All requests for accommodations and/or auxiliary
aids and services must be accompanied by the appropriate medical proof of
disability.

Career Planning Services

The College offers a number of career planning services to help students
(1) explore their training options, (2) make career decisions, (3) prepare
for employment through job search coaching/company research, and (4)
receive one-on-one counseling regarding their training at the College. These
services are provided through: Assessment, Career Guidance, Career Services, Computerized Career Exploration and The Department of Workforce
Services.

Library Access

The OWATC does not maintain a centralized library. Instead, appropriate resources and reference materials are maintained in individual program areas.
As a UCAT campus, the OWATC maintains membership in the Utah Academic Library Consortium (UALC). UALC membership provides students and
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faculty with access to all existing Utah academic libraries through resource
sharing agreements. In addition, OWATC students are granted borrowing
privileges at all Utah System of Higher Education (USHE) libraries. Weber
State University’s Stewart Library has excellent facilities, diverse collections,
and excellent research capabilities. It is only seven miles from the main
campus and can be utilized by OWATC students as part of the USHE agreement.
Students also have electronic access to online collections through the
Academic Pioneer Library(http://pioneer.uen.org) which is part of the Utah
Education Network. The Academic Pioneer Library provides online library
resources to students, staff, and faculty at Utah colleges and universities. This library provides access to an extensive list of diverse databases,
indexes, and other electronic resources.

Advisors

Each student is assigned a program advisor. In most programs the advisor is
your main instructor. Advisors are the “experts” in their training area. They
can help you with speciﬁc program information, course selection and job
market information. Try to meet with your advisor during the ﬁrst two weeks
of school.

Counselors

At any time during your training at the College, you can meet with a career
guidance counselor to answer questions about your training, progress, job
trends, employment opportunities and other concerns you may have about
your training.
These professionally trained and certiﬁed career guidance counselors are
also available to discuss personal/family matters and emergency situations
or to make referrals to other community support services.

Program Directors/Managers

Each training area has an assigned Program Director or Manager. If you have
a concern or issue that has not been resolved by your instructor or counselor
satisfactorily, students may meet with a Director or Manager for further assistance.

GED/High School Diploma/Adult Basic Education

Assistance for adults interested in GED or High School Completion and Adult
Basic Education is available on the college campus. Weber School District,
contact Susan Myers in the Business Building room BU-139C, or call 6278447.
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Ogden City Schools contact Dennis Bingham in BU-140. He may be reached
at 627-8411 between 8:00 a.m. to noon, or you may call Ogden City
School’s Adult Education Ofﬁce at 737-7458.

Children’s School/Day Care/Head Start

The College provides a fully state-licensed child care service to students and
the general community. The Children’s School is located at the south end
of the campus. They accept children from six weeks to six years of age. For
more information stop by the Children School (South) or call 627-8430. The
Head Start program is available at the Children’s School (North). Parents
who qualify for grants are also qualiﬁed for Head Start. For more information
about Head Start call 399-9281.

Department of Workforce Services

Department of Workforce Services’ representatives are located in the Union
Building in the Career Services wing to help you with your job search & career development needs. Contact 627-8395 for more information.

Financial Aid

The college provides students a number of ways to ﬁnance their technical
training and help with tuition, books, and other educational expenses. Our
scholarship and ﬁnancial aid options include: (1) scholarships and awards,
(2) state and federal grants, (3) Veterans Administration beneﬁts. (OWATC
Policy 530.3, Financial Aid & Scholarships).

Student Identiﬁcation Cards

As a student at the College, you will receive a student identiﬁcation card.
Your student I.D. card can be obtained at the Bookstore after you complete
enrollment. Your I.D. card is valid for one year from the date you enroll at
the College. All sponsored (PELL, Vocational Rehab, VA, etc.) students are
required to present their valid student activity card in order to make purchases at the college Bookstore. Students may also use the activity card to
use public college & university library facilities. Lost or expired student I.D.
cards can be replaced for a $5.00 fee payable at the Bookstore.

Transportation

The Utah Transit Authority (UTA) serves three public bus stops on campus.
You may purchase bus passes at the cashier’s window in the Student Service
Building.

Cafeteria/Food Services (Campus Grille)

The Campus Grille, located in the Union Building, serves breakfast from
7:00 a.m. to 10:00 a.m. and lunch from 11:00 a.m. to 1:00 p.m. Monday
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through Friday. A variety of food items are also available in the vending machines and the Bookstore.

Bookstore

The Bookstore provides a complete inventory of the textbooks, tools and
supplies required for your training certiﬁcate or degree. You may also
purchase a variety of personal items such as calendars, dictionaries, calculators, T-shirts, sweats, hats, greeting cards, and balloons. The Bookstore also
offers services such as postage stamps, shipping, laminating, and copying as
well as an ATM.
Bookstore Hours
• Monday-Thursday
7:30am - 7:30pm
• Friday
7:30am - 3:30pm

Welcome to the Ogden-Weber Applied Technology College

On Your First Day:
• Be on time
• Locate the instructor
• Introduce yourself
• Ask where to work
• Begin immediately
• Remember that most programs require high school students to pay a
$65 annual books/supplies fee at the cashier’s window in the Student
Services Building before beginning coursework.
• Recommend students pick up their books/materials in the Bookstore
after you go to class

2005/2006 Holidays

July 4, 2005 (Monday) Independence Day
July 25, 2005 (Monday) Pioneer Day
September 5, 2005 (Monday) Labor Day
November 24 and 25, 2005 (Thursday and Friday) Thanksgiving
December 23, 2005 – January 2, 2005 (inclusive) Winter Recess
January 16, 2006 (Monday) Martin Luther King Day
February 20, 2006 (Monday) Presidents’ Day
April 13, 14 and 17, 2006 (Thursday, Friday, Monday) Spring Recess
May 29, 2006 (Monday) Memorial Day
June 5-9, 2006 Faculty/Staff Workshops

OWATC Monthly Progress Periods for 2005/2006

(Sunday-Saturday)
Reports sent to sponsors
07/01/05 – 07/30/05 ...............................................................08/09/05
07/31/05 – 08/27/05 ...............................................................09/06/05
08/28/05 – 09/24/05 ...............................................................10/04/05
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09/25/05 – 10/27/05 ...............................................................11/04/05
10/28/05 – 11/26/05 ...............................................................12/06/05
11/27/05 – 12/23/05 ...............................................................01/03/06
12/24/05 – 01/28/06 ...............................................................02/07/06
01/29/06 – 02/25/06 ...............................................................03/07/06
02/26/06 – 03/25/06 ...............................................................04/04/06
03/26/06 – 04/26/06 ...............................................................05/05/06
04/27/06 – 05/13/06 ...............................................................05/19/06
05/14/06 – 06/30/06 ...............................................................07/05/06
(Financial Aid tracks students on a calendar month)

College Hours of Operation

Assessment
Monday, Thursday 10:30 am - 6:30 pm
Tuesday, Wednesday, Friday 8:00 am - 4:00 pm
Bookstore
Monday-Thursday 7:30 am - 7:30 pm
Friday 7:30 am - 3:30 pm
Cafeteria/Campus Grille
Breakfast Monday-Friday 7:30 am - 10:00 am
Lunch Monday-Friday 11:00 am - 1:00 pm
Career Services
Monday-Friday 8:00 am - 4:30 pm
Cashier’s Window
Monday-Thursday 7:30 am - 4:00 pm
Friday 7:30 am – 2:00 pm
Children’s School
Monday-Friday 6:00 am - 6:00 pm
Career/Guidance Counselors Ofﬁce
Monday, Tuesday 7:30 am - 6:30 pm
Wednesday 7:30 am - 5:30 pm
Thursday 7:30 am – 5:00 pm
Friday 7:30 am - 3:00 pm
Enrollment Ofﬁce
Monday-Thursday 7:30 am - 6:30 pm
Friday 7:30 am - 12:00 pm
Ofﬁce of Scholarships and Financial Aid
Monday, Tuesday, Wednesday, Thursday 7:30 am - 5:00 pm
Friday 7:30 am – 2:00 pm
Student Records Ofﬁce
Monday-Friday 8:00 am - 4:30 pm
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Counselor Training Occupation Assignments
Lisa Butler
#627-8436
SS-104
CT-110
MT-100B

Building Construction
Carpentry
Cabinetmaking and Millwork
Bricklaying
Electrician Technician
Industrial Automation Maintenance
Electronics
Biomedical Equipment Technician
Computer Aided Drafting and Design
Computer Aided Drafting and Design AAT
Drafting
Interior Design Drafting
Conventional Machinist
CNC Machinist
Media Design Technology
Media Design Technology Animation
Sheet Metal Fabricator
Welding Basic
Welding Advanced
Apprenticeships

Lee Nelson
#627-8321
SS-103

Nail Technician Instructor
Dental Assisting
Dental Ofﬁce Administration
Medical Assisting
Medical Assisting AAT
Phlebotomy Technician
Practical Nurse
Nursing Assistant (CNA)
Occupational Safety & Material Handling

Patrick Butler
#627-8325
BU-136

Accounting Clerk
Accounting Technician
Small Business Management
Business Technology Basics
Business Technology
Medical Ofﬁce Administration
Medical Transcription
Medical Coder
Information Technology
Information Technology AAT
PC Technician
Pharmacy Technician
Culinary Arts
Restaurant/Hospitality Manager
Real Estate
Customer Service Specialist
Critical Workplace Skills/Enhancement

Cosmetology
Cosmetology/Barbering Instructor
Nail Technician
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Directors
Derek Ponce Program Director

(Automated Manufacturing,
Cosmetology, Material Handling)
#627-8433
CSB

Janet Olsen Program Director

(Culinary Arts, Health, Information
Technology and Media Design)
#627-8324
BU-101A

Joan Efﬁong Student Services
Director
#627-8494
SS-102A

Curtis Nielsen Program Director

(Construction/Metal Trades, Drafting
and Apprenticeship)
#627-8448
MT-113

Jennifer Streker Program Manager

(Business and Medical Ofﬁce)
#627-8367
BU-102A

Cathy Bolin Enrollment/Outreach
Services Manager
#627-8370
SS-121

Pamela Candia-Hernandez
Diversity Manager
#627-8452
UB-142
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Advisors
Program

Advisor

Phone

Accounting
(Accounting Clerk, Accounting
Technician, Small Business
Management)

Laurence A. Patane

627-8364

Apprenticeship Programs

Curtis Nielson

627-8448

Automated Manufacturing
Technology
(Electronics, Industrial Automation
Maintenance, Maintenance Mechanic
Apprentice)

Mathew Steel

627-8476

Jim Andrews

627-8478

Bricklaying

Richard Brown

627-8345

Business Technology

Glora Kartchner

627-8366

Marcie Fujikawa

627-8465

Michael Foley

627-8318

Ray Feldt
(Ben Lomand H.S.)

940-0266

Carpentry

Thomas J. Halliday

627-8344

Cosmetology

Spence Talbot

627-8409

Marilyn Brown (Roy)

612-4111

Eileen Morris-Fletcher

627-8407

Karen Skinner (Roy)

612-4110

Culinary Arts

Chad Garner

627-8357

Dental Occupations

Brenda Fell

627-8444

Cabinetmaking and Millwork
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Advisors
Drafting

John Johnson
(Ogden HS)

237-9610

Alan Turner
(Ben Lomand HS)

737-7939
ext. 32

Rex Thornock

627-8360

Electrical

John Kristensen

627-8483

Kelly Kennedy

627-8427

Machinist

Jeff Fowler

627-8408

Mark Dame

395-3741

Bret Holmes
(Ogden HS)

920-7696

Doug Threlkeld

627-8401

John Huerta

627-8332

Medical Assisting

Emma Anderson

627-8445

Medical Coding

Lorrie Palmer (Roy)

612-4106

Medical Ofﬁce Technologies

Carolyn White

627-8439

Nursing Assistant

Melissa Nelson (BDO)

395-3728

Occupational Safety and Material
Handling

Dave Shaw

394-3011

PC Technology and Networking

Judi Elmer

627-8362

Practical Nursing

Mary Lou Morales

627-8355

Precision Fabrication Technology

Wayne Layton

627-8376

Real Estate

Lee Holt

627-3774

Welding

John Groveau

627-8382

Wayne Western

627-8387

Media Design Technology
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Campus Locator Map
Hig
8
ay
hw
9

I-15
Pioneer Road

MAIN CAMPUS

BDO CAMPUS

Depot Drive

1900 West

2nd Street

12th Street

21st Street

24th Street

31st Street

4000 South

Wall Ave

Washington Blvd

ROY CAMPUS

Main Campus 200 N. Washington Blvd., Ogden, UT 84404, 801.627.8300
BDO Campus 918 W 2nd Street Bldg. 10A, Ogden, UT 84404, 801.612.4161
Roy Campus 1843 W. 4000 S. Bldg. #2, Roy, UT 84067, 801.612.4100
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Main Campus Map

BU- Business Building
• Accounting Program
• Business Technology
• Career Counseling
• Critical Workplace Skills
• Computer Literacy
• Computer Network Technical Support
• Dental Assisting
• Distance Learning Lab
• District Adult Education
• Ηealth and Business Program Director
• Information Technology
• Lecture Hall
• Medical Assisting
• Medical Ofﬁce Technology
• Medical Transcriptionist
• Practical Nursing
• Testing Center
CC- Corporate Training Center
CO- Cosmetology Building
CS- Children’s School South Building
CT- Construction Technology
• Bricklaying
• Cabinet Making
• Carpentry
• Electrical
FS- Fiscal Services Building
• Fiscal Services
• Human Resources
• Instructional Design Team
GY- Gymnasium

MF- Maintenance Facility
MT- Manufacturing Technology
• Media Design Technologies
• Apprenticeship Program Director
• Automated Manufacturing Technology
• Design Drafting
• Driver Education
• Machining
• Math
• Sheet Metal
• Trades Program Director
• Welding
P- Parking
SS- Student Services Building
• Assessment
• Cashier
• Career Counseling
• Enrollment
• Financial Aid and Scholarships
• Student Support Services
• Registrar and Records
• Student Services Director
• Regional Presidents Ofﬁce
• Instructional Services
UB- Union Building
• Bookstore
• Cafeteria
• Department of Workforce Services
• Culinary Arts
• Diversity Coordinator
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Business Building Map
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BU-125
BU-150B
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-11

BU-119C

LECTURE HALL
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BU-160B

BU-123

BU-160C

BU-160A

BU-159

BU-116
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BU-160

BU-158A

BU-155

BU-160F BU-160E
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BU-154
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Student Services Building Map

FINANCIAL
AID
CASHIER
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SS

SS
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SS-123
RECORDS
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SS-129

SS-118
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UB-133

UB-118

UB-121

UB-112
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CAFETERIA

CAMPUS GRILLE
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CULINARY ARTS
LAB/KITCHEN

UB-114

LOCKER
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Union Building Map
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Manufacturing Technology Building Map

DRAFTING/
MEDIA DESIGN LAB
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MT
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Construction Technology Building Map

CT-103

CT-102

CARPENTRY
LAB
CT-101

CT-104
CT-105
CT-106

CT
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CT-107

CT-104D

CT-104B
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CT-112A
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D
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CT-115B
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BDO Campus Map

BDO113A

BDO111

BDO-112

BDO112A

BDO109
BDO110

BDO107

BDO108

BDO104

BDO106
BDO105
CASHIER

REGISTRATION

BDO-113

BDO-102

BDO124

BDO124A

BDO-114
BDO-103

BDO-115

BDO148
BDO147

BDO-125
BDO- BDO- BDO116
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118
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BDO-146

BDO142

BDO- BDO141 140

BDO123

BDO126

BDO136

BDO127

BDO-128

BDO-145
BDO-129

BDO-143

BDO139

BDO133

BDO138

BDO132

BDO137

BDO131

BDO-144
BDO-130

Forklift Area
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Roy Campus Map

ROY-112

ROY-111

Math

Health Sciences

ROY-113

ROY-114

ROY-115A

PC Lab
ROY-110

ROY-115B

ROY-115C

RO
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Medical Coding
ROY-103
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Cosmetology
ROY-115

Counselor
ROY-102
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Testing
Center

ROY-115H

Front
Entrance
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Notes
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Main Campus- 200 N. Washington Blvd., Ogden, UT 84404, 801.627.8300
BDO Campus- 918 W. 2nd Street Bldg. 10A, Ogden, UT 84404, 801.612.4161
Roy Campus- 1843 W. 4000 S. Bldg. #2, Roy, UT 84067, 801.612.4100
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